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1. Go to your www.ipitch.link
2. Enter your Log in details

3. After log in click on Admin Account button to access your Admin account. 
Note : My Account will take you to your Sales Person account.



4. Now you will get the dashboard containing action items around Content, Team, Pitches and 
Analytics.

5. In the tool bar you can access your Company profile, User Profile, Logout and Help links.

6. Click on the company name then “Change Company Details”

Click to edit  
company details



7. Here you will get three options -  Company Profile, Manage Department and Manage Designation.

8. Click on the Company Profile button to view and change company details.

Click to view or edit 
company details.



9. You can view your company details. To edit click on Edit Company Profile button.

10. Edit the details that you want to change. Click on Update Company profile to save changes.

11. To update the company logo click on change image and drag and drop or browse the image rom 
your folders. 

Click to update
 once done

Click to edit 
company details.

Click to change or update 
company logo.(Step 11)



12. To view the department list click on Manage Department.

13. Department list page. To add a new department, click on the Add icon.

Drag and drop or click 
to browse image to upload

Click to
manage departments



14. Fill in the details and click on Save button to add the department. You can add more in the same 
manner. 

Click to 
add department

Click to save
 when done

Click to Edit 
department details

Search for a Department



15. To edit a department click on the pencil icon in department list page.
16. Edit the details and click Save.

17. To delete a department click the  X (Delete) icon.

Click save 
when done

Click to delete

Click to confirm



18. To view the list of designations click on Manage Designation

19. You will be able view the available designation list. To add a designation click on  + (Add) icon

Click to 
manage designations

Click to add 

Click to edit

Search designation

Click to delete 



20. Fill in the details and click on Save to save the designation and add more. Once done, click Back.

21. To edit the designation click on the Edit icon. Update the Designation field and click Save.

Click to save 
and add more.

Click to save 
the changes



22. To delete a designation click on X(Delete) icon and click on Ok to confirm.

23. To view our detailed Video Guides click on help 

Click to confirm 

Click to 
view Video Guides

Click to confirm



24. Select the Section for which you want help and click on the topic to watch the Video Guide. Click on 
play icon to play/pause the video.

25. To manage available contents click on the Content icon. You will get to the Content management 
menu.

Click to 
play the video

Click to 
view the guide

Click to, view, upload, 
delete and  manage 

contents.



26.  You will be taken to the list view of the  available folders .
27. Click on create (+) to add a new folder

Click to 
manage folders

Click to
 rename folder

Click to 
Create or add folder Search for Folders

Click to
 delete a folder



28. Fill the folder name and click on Create to create a new folder. 

29. To rename a folder click on the pencil icon.
30. Fill the details and click on submit.

Click on create
 to add a new folder

Click to rename 
the folder



31. To delete click on the Delete (x) icon and click ok to confirm.

32. To manage files click on Manage Content

Click OK to confirm

Click to manage
 file contents



33. You will get to the list of files uploaded.
34. To add click on the Upload (+) icon

35. Browse or drag and drop the files you want to upload.
36. Then click on Upload .
37. Once you finish upload click Done.

Click (+) to 
upload new files

2. Click here to upload 
upto 5 files

1. Click on browse to 
search and choose  file(s)

3. Click to remove 
files from the box

4. Click Done 
when upload is over.

Search File

Click to view

Click to replace file

Click to edit
 file information

Click to delete



38. To replace a file click on recycle icon under action gainst the file

39. To view the file click on view (eye icon).

Fill in the 
description

Select to 
assign to folder

Click to
 add tags

Fill in the tag(s)
Click done

 when finished



40. To delete a file click on Delete icon and click OK to confirm.

41. To create a form click Create Forms.

1. Click to 
delete the file

2. Click OK
to confirm

Click to create
 Survey/ RD / NA / 

Feedback form



42. You will get to the list page. Click on Add New to add a new form.

43. Select the fields from the menu to include the field in the form
44. To preview the form click on Preview
45. Once done click on Save.

Click to add
 new form

3. Click to save once you 
have created the form

2. Click to 
preview the form

1. Click to add 
Fields/items to the 

form



46. To edit a form click on Edit.
47. To view the form click on View.

48. To update the form click on Save.

Click to view
 the form

Click to 
edit the form

Click to view 
the response

Click to 
delete the form

Click to save 
when edit is done



49. Preview /view of the sample form

50. To create a pitchmap template.

Click to manage
 pitchmap template



51. You will get the list page.

52. To create a pitchmap template click on add 

Click to create a 
pitchmap template

Click to edit
 a template Click to create pitch 

from the template

Click to add
 new element

Click to 
save and continue

Click to 
delete element



53. To delete a pitch template

54. To view the team details click on Team.

Click to view 
team members

1. Click on delete 

Click OK
 to confirm



55. To add a member click on Add Member

56. Fill in the details and click on Save to add the member to your list

Click to add a  
member to your team

Click on 
Save once done



57. To view members click on View Team.

58. You will get the grid view of the team members.
59. Click on a member to edit or modify details.

Click to view 
team members

Search Member

Filter by role

Click to edit 



60. Update the details and click on save to save the details.

61. To remove a member click on Remove Member

Click to save
 the changesClick to change

 the password

Click to 
remove member



62. Click on the member you want to delete the click on ok to confirm.

63. To manage pitches detail click on Pitches

Select a member 
to delete

Click ok
 to confirm

Click to 
manage pitches



64. Click on create pitches to create a pitch

65. You can create a pitch by creating a pitch map or you can skip and create a pitch directly.

Click to 
create pitches

Click to
 ctreate pitchmap

Click to create pitch
 without pitchmap 



66. Name your pitch and enter the description then click on continue to proceed

67. Select the files from the drop down and Click on add to add the file to pitch.
68. You can filter the pitch by folder.
69. After adding click on save and continue to proceed.

Click to continue
 once done 

Click to filter 
files  by folder

Search and select 
the file to be added 

to your pitch

Drag and drop on 
the placeholder to 

add files

Click to save
 and continue

Chosen files in 
this Pitch. 

Click to 
remove form list

Click to add 
a new element

Toggle to turn on/off 
context bridge

Click to add
 context bridge



70. To add a contextbridge 1. Toggle the contextbridge button to on. 2. Click on ContextBridge button.

71. Audio ContextBridge

Click to add 
audio context bridge Click to add 

textual context bridge

Click to record audio

Click to delete 
the recorded audio

Click to save
 the recorded audio



72. Textual context bridge

73. To add Resources (additional files) 1. Select a folder, 2. Select file, 3. Click on Add.
74. Click on continue to proceed.

1.Click to 
choose a folder

Add file to 
Resource

Click to 
remove from list

2. Select a file

Click to 
Continue

Click to add
 more slides

Click to preview



75. Add feedback form from the drop down. Click and Add.
76. After adding click on Preview to review the pitch or click Finish.

77. To preview click on Preview (eye icon)

1. Select survey 
from dropdown list

2. Click to add the 
selected Form to the 

pitch.

3. Click to 
preview the pitch

4. Click Finish 
once done

Search pitches

Click to
 add New Pitch

Click to 
preview pitch

Click to make 
copy of pitch 



78. Once you Select a pitch to Preview, you  are going to see a page similar to the one below.

79. To view all pitches click on All pitches.

Click to 
view all pitches.



80. To modify a pitch click on edit (pencil icon)

81. Edit the Details and then click on Continue.
* process will be similar to Add pitch process .

Click to Edit or 
modify pitch

  Click to continue
 once done



82. If new files need to be added add on the same way as while building a new Pitch. Once file addition 
is done click on Save and Continue. 

83. After modifying your pitch click on Finish to save.

Click to 
save and continue

Click Finish
 once done



84. To delete a pitch click on Delete (X) icon. Click OK to confirm.

85. To view the analytics click on Analytics.

1. Click to 
delete pitch

2. Click OK 
to confirm

Click to view 
the analytics



86. Select a Sales Team Member

87. Select a sales pitch associated with the selected sales person.

Select Sales
Team member

Select sales pitch



88. Same pitch could have gone to multiple companies. Select a company.

89. Engagement for different Elements on the PitchFlow (files) will be visible.
90. It will contain details like Filename, open status, view count , last viewed, etc.

Select Company



91. Hovering on the File name will show the full title and the description of the file.

92. To switch role, from Admin to Sales Person - click on profile name followed by a click on Switch Role.

Click to switch role 
to Sales Person

     Hover on the file name  to 
view the description and full title


